
 

 

Facilities Manager 

 Required for August 2021 
 
The School 

 

In addition to being a registered charity, Bethany is a co-educational, independent 

boarding and day school for pupils aged 11-18 years.   There are 330 pupils in the 

School, including 89 boarding pupils.  The majority of pupils remain in the School until 

they are eighteen and most proceed to University.  There are 76 pupils in the Sixth 

Form and the A Level pass rate in 2020 was 100%.  The 2020 GCSE pass rates was 97 

% at 9-4 grade.  

  

Bethany enjoys an ever-growing reputation, both locally and further afield, for the 

quality of its teaching and pastoral care.   The progress that pupils made at A level 

at Bethany was judged to be in the top 0.5% of schools nationally in 2019.  Bethany 

was also one of the few schools in the country to have gained the coveted 

Wellbeing award in March 2019. 

 

Bethany is the embodiment of the fact that it is possible for pupils to be both happy 

and successful. As a result, pupil numbers are very buoyant.   

 

The School has a Christian foundation with a strong community life.  All members of 

staff are expected to agree with the Christian values and to attend Chapel with the 

pupils.  The School is well known for its high level of pastoral care for pupils.  In 

addition, it enjoys an international reputation for the education of dyslexic pupils.  

Class sizes are small, rarely reaching more than eighteen pupils, and considerably 

less in the Sixth Form. 

  

The School is set in beautiful Kent countryside and the 60-acre campus is spacious 

and attractive.  It lies in the hamlet of Curtisden Green, mid-way between 

Goudhurst and Marden.  Central London is less than an hour’s journey from Marden 

Station, as are Dover and the Channel Tunnel.  For a small school, the high standard 

of sporting success and the extensive games programme are made possible by the 

expertise and commitment of the teaching staff outside normal lesson time.  The 



Duke of Edinburgh’s Award Scheme also enjoys remarkable success, as do the 

Performing Arts. 

  

The School is forward thinking in all aspects of teaching, learning and curriculum and 

has a 10-year vision, Bethany 2026, for its education provision. 

  

Bethany 2026 is a school, which is: 

 

• Providing an innovative education relevant to the 21st century; 

• Encouraging the virtue of learning in young people delivering 21st century 

learning habits; 

• Living our Christian values through excellent pastoral care; 

• A flourishing school investing in the future. 

  

Furthermore, the School has a unique philosophy of learning centred on developing 

excellent learning habits in its pupils in order to instil in them the ‘Virtue of Learning’.  

All teaching staff are members of Professional Learning Communities, with the aim of 

encouraging all teachers to complete their own action-based research.  

  

In recent years the curriculum has been enhanced further with the addition of 

Mandarin, GCSE Dance, and level 3 courses in Economics and Computing. In 

addition, all full-time staff are provided with a laptop computer and all pupils have 

their own laptop. This is complimented by a revised Computing curriculum in Key 

Stage 3 which includes coding and the opportunity for pupils to develop core 

computing skills and a robust focus on the implementation of Microsoft 365 in the 

classroom as the School aims for Microsoft Showcase status. 

 

 

General Salary and Conditions 

 

This post is a full time, all year-round post, with normal hours from 8.30 am to 5.00 pm.  

The annual holiday entitlement is four weeks plus public holidays, and lunch is 

available free of charge during term time.  The School participates in a generous 

contributory pension scheme.  

  

The financial package for this position is in the region of £38,000 to £40,000 per 

annum.  

   

Accommodation may also be made available should out of hours responsibilities be 

undertaken. 

 

The post is subject to the completion of a confidential medical questionnaire and 

the self-certification of medical fitness together with the normal DBS checks.  Subject 

to entrance tests and places being available, children of full time Bethany staff may 

be educated at the School at 50% of the day fee rate.  

 

In September 2016 Bethany School also introduced Benenden Health Care to its 

employees.  Benenden Health Care is a not-for profit health organisation which was 

set up over 100 years ago to help reduce the NHS waiting times.  It offers its members 



local consultations and tests, physio and rehab as well as psychological support and 

financial support if anyone is suffering from a life-changing condition. 

 

 

Application 

 

An application form can be obtained from our website 

https://www.bethanyschool.org.uk/jobs/ or by emailing 

recruitment@bethanyschool.org.uk  

 

The closing date for applications is 12 noon on Friday 18 June 2021 with interviews 

taking place the week beginning Monday 28 June 2021. The post is subject to the 

receipt of two satisfactory references, completion of a confidential medical 

questionnaire and an enhanced Disclosure & Barring Service check. 

 

 

Facilities Manager 

 
The Role 

• Together with the Bursar create, and subsequently lead the implementation 

of the Bethany School estate strategy.   

• To ensure the highest standards of building and site maintenance and 

development to provide the best possible facilities for pupils and staff. 

• To proactively manage the upkeep, maintenance, cleanliness, security, 

health and safety and facilities management in line with statutory and 

regulatory requirements. 

• To manage refurbishment, expansion, and other building advancements of 

bidding, developing, procuring, and implementing building projects within 

the School. 

 

Key Responsibilities – include but are not limited to 

• Lead and manage the Facilities and Cleaning teams, ensuring that all 

members contribute effectively and efficiently with a focus on customer 

service. 

• Ensure that the facilities, cleaning, and grounds staff management duties are 

carried out in accordance with School policy which will be evidenced by an 

on hands approach and effective appraisals, staff development, training 

provided or procured. 

• Manage the planning of works and the execution of building related projects 

(both large and small) to ensure that a consistently high quality of work is 

delivered, that efficient use is made of available resources, all stakeholders 

are consulted and disruption to users of the School is minimised. 

• Supervision of contractors on site, including compliance with Health and 

Safety. 

• To act as Project Manager for authorised schemes, paying particular 

attention to regulatory requirements, quality, and compliance with agreed 

specifications. 

• To ensure that projects meet the agreed quality standards and are delivered 

on time and within budget. 

https://www.bethanyschool.org.uk/jobs/
mailto:recruitment@bethanyschool.org.uk


• Maintaining a health and safety culture across the School including reporting 

to and updating the Health and Safety committee. 

• To take responsibility for all Health & Safety risk assessments and method 

statements for facilities, grounds, cleaning, and the workshops. 

• To maintain and review the School’s Health & Safety Policy. 

• To implement, review and action DSE policy, liaising with ICT where 

appropriate. 

• To lead, report to, and update the Estates and Health and Safety committee, 

circulating papers ahead of meetings in line with policy. 

• To be responsible for the efficient procurement and management of 

construction contractors, service and maintenance contractors, consultants, 

utilities providers and other service providers in accordance with School 

policies and procedures and in liaison with the Bursar.  

• To take responsibility for risk management in the Facilities department 

including disaster and business continuity planning and managing the 

maintenance of the risk register. 

• Lead in the management, monitoring and maintenance of the health and 

safety of the estate including, but not limited to, risk assessments including fire, 

asbestos management, legionnaire management and services testing. 

• Investigation of accidents, incidents, near misses and dangerous 

occurrences. 

• Development and delivery of a property strategy, which includes a planned 

and rolling maintenance programme. 

• To operate within the annual Facilities budget and assist in preparing other 

financial budgets/reports. 

• To lead on sustainability, environmental issues, and recycling management. 

• Preparing and submitting ad hoc reports as required by SMT and Governors. 

• Maintaining the School’s readiness for ISI inspection and the National 

Minimum Standards for Boarding Schools.  With management responsibility for 

all aspects the First aid and Health and Safety Policies, ensuring that the 

School estate is Covid secure in terms of provision, in addition to reporting on 

relevant information as required. 

• To effectively oversee the Facilities helpdesk ensuring issues are responded to 

in a timely manner. 

• To oversee and facilitate School transport including the upkeep of school 

vehicles. 

• To organise and oversee all aspects relating to School lettings and hire of 

facilities. 

• To arrange facilities to be set up for School events and functions. 

• To order and supervise repairs and act as project manager for small 

maintenance contracts and improvement schemes, ensuring best value for 

money is received. 

• To prepare documentation for tenders or specifications for works/projects. 

• To develop appropriate monitoring procedures to ensure that the School site 

is kept clean, safe and in a good state of repair and stocked with all 

necessary supplies and carry out regular checks and inspections of the 

premises, equipment and grounds keeping, ensuring accurate records are 

maintained. 

• To undertake minor works, including repairs and redecoration. 

• To ensure that pathways and other external surface areas are gritted or 

salted as required during adverse weather conditions. 



• To arrange the movement of furniture and equipment within the premises as 

required. 

• To ensure the satisfactory receipt, distribution, collection and despatch of 

goods and mail at the School. 

• To order fuels, janitorial supplies and plant spares as required, including the 

subsequent checking and signing of delivery notes.  Supervision of deliveries 

as appropriate. 

• To ensure the security of the premises in all respects. 

• To monitor, report and advise the Bursar/Headteacher on all security matters. 

• To be aware of all out of hours activities at the School and arrange for the 

opening, closing, heating and availability of equipment as necessary for the 

smooth operation of both School functions and lettings. 

• To arrange keyholder and call out cover within the team, and act as a 

keyholder for the school for emergency callouts. 

• To establish and maintain a list of repairs / improvements. 

• To establish and maintain an audit of all tools and equipment, their state of 

repair and where they are kept. 

• To maintain all tools and equipment in good repair and arrange for the 

training of members of the Facilities Team on their safe use. 

• To Manage the provision of furniture and soft furnishings in common rooms, 

boarding and residential accommodation as appropriate. 

• To manage all on-site accommodation, including regular checks on 

residential staff flats, ensuring audits undertaken.  Co-ordinate the movement 

of residential staff, liaising with new and existing staff as required. 

• To provide department cover to include minibus driving. 

 

Person Specification – the ideal candidate will have / be able to: 

Skills, Knowledge, Experience 

• Experience of effective team management to include performance 

management. 

• Experience of Health and Safety management, experience of compliance 

requirements, and understanding regulations. 

• Experience of project planning, implementation of maintenance plans and 

rolling programs. 

• Demonstrate effective budgetary management. 

• Competent user of MS Office to include Outlook, Excel, and Word. 

• Excellent organisational and management skills, including planning for the 

longer-term requirements of the School. 

• Relevant Health and Safety training and qualifications (IOSH / NEBOSH). 

 

Personal Attributes 

• Strong communication and interpersonal skills and ability to work 

collaboratively. 

• A commitment to personal and team development. 

• A flexible approach to work and willingness to work outside regular hours as 

the need arises. 

• A can do and hands on approach to work. 



• A full UK driver license. 

 

 

May 2021 

 

 

 


